           

Staci runs from her placement (licensed/relative/non-relative)

· If she does not return at the expected time the custodian is to contact law enforcement and report her as missing (runaway) 
· The custodian is to provide the DCM with the police report number

Upon notification the DCM is to complete a missing child report (MCR) into FSFN (you will need her physical description/demographic info in order to complete) send to the court liaisons for approval 
· The DCM is to enter the most updated photo of the child in FSFN

· Email CLS and the GAL that Staci is on runaway status

Diligent efforts to locate Staci start as soon as the DCM is notified 

· Diligent efforts are required at least weekly for the first 3 months and at least monthly until Staci is located
· The DCM is to follow-up on all leads provided by the court liaisons and other sources

             



Once Staci is located the DCM is to pick her up immediately. Take an updated photo and complete a face-to-face that should be documented in FSFN. 

· Complete an exit interview when necessary

· Law enforcement, Placement, CLS, the DCMS and the court liaisons are to be notified that Staci has been located

· Send an email to all parties that Staci has been located with the date and time, including the location where she was picked up. Ask the court liaisons to approve the run
· DCM is to schedule a doctor appointment with in 24 hours and notify the Program Specialist that a runaway staffing is required
If your youth ages out on run you need to resolve the run and contact all parties[image: image1.png]
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Post flyers, contact & visit Staci’s last place of employment & hangout spots


Contact PBSO & tell them the last place she was picked up w/ address for pop-up visits


Call relatives, siblings & last placement to find out if Staci had been seen


Check SSA/SSI for recent activity & ensure Medicaid is inactivate


Notify doctor office/health department of who to contact if child arrives











Flag birth/death certificates 


Contact law enforcement


Follow-up on leads provided by DCM & notify them if the Staci has been located


Notify DMV child is missing & no new FL ID’s are issued


Speak to CLS to have a pick-up order issued 


Check for recent bank account activity 


Check Myspace.com, Facebook pages of Staci & siblings








